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                 Mentor Application

The PMINYC Mentoring Program is open to all PMINYC members in good standing.
[bookmark: _GoBack]This application helps us match you with the mentee who will most benefit from your background, experience and preferences.  Please send the completed application form and your resume to mentoring-team@pminyc.org
Contact Information
	Name
	
	PMI ID
	

	Phone
	
	Email
	

	Preferred contact method:  
	Phone    
	
	Email
	
	


Background
	1. Becoming a mentor requires you have held the PMP or PMI-ACP credential for at least five years. Do you have either credential? If so, which and since when?
	

	2. Industries in which you have project experience?
	


Mentoring 
	3. For about how many consecutive months can you commit to mentoring? 
	 3 months
	

	4. 
	 6 months
	

	5. 
	12 months
	

	6. 
	   longer
	

	7. Can you meet in person?  If so, what locations work best for you (Manhattan, Bronx, NJ, etc.)? 
	

	8. What motivates you to seek become a mentor at this time? 
	

	9. Please summarize your goals in working with a mentee.
	

	10. Which project management skills do you consider your strongest?
	

	11. What other information you would like to share that will help us find you a mentee? 
	


All PMI credential holders participating in the Mentoring Program may earn self-reported PDUs. PMI-credentialed participants earn one PDU per hour of participation, up to a maximum of eight PDUs annually.
By applying to participate in the PMINYC Mentoring Program, I agree that (i) I will abide by the guidelines on the next page, and (ii) neither the Project Management Institute, the PMI New York City Chapter, nor PMINYC members participants have any liability for the suggestions and/or advice provided to me during any PMINYC mentoring relationship. 
	Name
		

	Signature
	

	Date
	



[bookmark: _heading=h.gjdgxs]Guidelines for Mentors
1. A PMINYC Mentoring Partnership Manager will contact you to set up an informational interview. 
2. Once your Partnership Manager better understands your strengths and preferences, they will find a mentee that fits you well and introduce you by email to your mentee.
3. The mentee is responsible for initiating contact with you and scheduling meetings. Within a week of your introduction, your mentee should contact you to arrange the first meeting. 
4. Meet with your mentee in person or via phone/video-chat at least once a month. 
5. Mentoring Partnership Manager will follow up with for periodic updates. Please respond within three to five days, so that we can ensure a successful, active pairing.
6. If you feel the relationship cannot continue (other priorities, the relationship is not working, etc.) please apprise your Mentoring Program Manager so that we can find your mentee another mentor.
	Dos
	DON’Ts

	· Remember this is a professional relationship. Be kind and respectful, but maintain boundaries.
· Provide advice and guidance within your area of expertise. If you want support or knowledge from another mentor, feel free to ask your Partnership Manager for a referral. 
· Be proactive.
· Follow your mentee’s lead regarding the pace and boundaries of your mentoring partnership.
· Keep all discussions confidential and the relationship friendly. 
· Be patient. Remember both of you are busy
· Answer your mentee’s calls and emails promptly.
· Things can change in a New York minute.
· If your mentee becomes unavailable, please contact your Partnership Manager to be re-partnered.
· Collect lessons learned.
	· Don’t’ forget why you signed up.
· Remember – you are there to help and be proactive, but it is the mentee’s journey.
· Don’t be offended if your advice is not always followed. What works for you may not apply to everyone.
· Don’t pitch your mentee for any type of business. Need a client? Not here…
· Do not use the mentoring partnership to further your business interests.
· Don’t wait until a conflict of interest becomes an issue before addressing it.
· Don’t forget your other obligations.
· Don’t abruptly break off your partnership; keep the conversation going.
· Don’t assume your Mentee will automatically get an idea; talk about it openly to work towards clarity.



If you have any questions or concerns, please contact the Mentoring Program at mentoring@pminyc.org.

Thanks for your participation!
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